Welcome to Flight Reserves!

This tutorial will help you get started



Flight Reserves allows you to send
messages to all of your partners at
the same time
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To start a reservation, click on an available time.
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FlightRezserves 82000 Madszco LLC, All rights reserved.

Start by clicking the “Administration Functions” link

This page is best viewed using Internet Explorer. The latest version can be downloaded here.
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To start a reservation, click on an available time.
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Now, click “Send Broadcast
Message”

This page is best viewed using Internet Explorer. The latest version can be downloaded here.
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Tvpe the text of subject and message you would like to send. Then click "send message".

Subject Just lik lar email enter the subject
Just communicating aboutthe aircraft ustlike a regular emall enter the subjec

Body:

il Hello everyone, -

L= agreed, I have scheduled the annual for the
first sewveral days of May. The mechanic =said he
would put it at the top of the list to ensure we
are flying as soon as possible. I have updated
the schedule to show the plane unavailable.

“ Let me know if you have gquestions.
" Thanks,

Scott

[ Submit Message ]

Go back to Reservation Page

Done
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Tvpe the text of subject and message you would like to send. Then click "send message".
Subject:
Just communicating aboutthe aircraft

Body:

il Hello everyone, -

L= agreed, I have scheduled the agg
first sewveral days of May. The mechanic =said he
would put it at the top of the list to ensure we
are flying as soon as possible. I have updated
the schedule to show the plane unavailable.

Then enter the body of the message.

“ Let me know if you have gquestions.
" Thanks,

Scott

[ Submit Message ]

Go back to Reservation Page

Done
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Tvpe the text of subject and message you would like to send. Then click "send message".
Subject:
Just communicating aboutthe aircraft

Body:

il Hello everyone, -

L= agreed, I have scheduled the annual for the
first sewveral days of May. The mechanic =said he
would put it at the top of the list to ensure we
are flying as soon as possible. I have updated
the schedule to show the plane unavailable.

“ Let me know if you have gquestions.
" Thanks,

Scott

[ Submit Message ]

Once finished, click the “Submit Message” button

Go back to Reservation Page

Done
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You have created the following message. Please check for errors. If you need to correct something, please do so before clicking the Send Message button

Subject:

Testing: Just communicating about the aircraft

Message Body:

Ml Hello evervone, -

| 4= agreed, I have =cheduled the annual for the
" first sewveral days of May. The mechanic said he

| would put it at the top of the list to ensure we Just like when inviting partners to join, you have the

are flying as soon as possible. I have updated opportunity to proof the message and subject lines
the schedule to show the plane unavailable. before actually sending

I Let me know if you have gquestions.

l. Thanks,

| Scott

[ Send Message

Go back to Reservation Page
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You have created the following message. Please check for errors. If you need to correct something, please do so before clicking the Send Message button
Subject:

Testing: Just communicating about the aircraft

Message Body:

| Hello evervone,

| 4= agreed, I have =cheduled the annual for the

first =zeveral days of May. The mechanic z2aid he

would put it at the top of the list to ensure we
are flying as =oon as possible. I have updated
the schedule to show the plane unavailable.

Let me know if you have questions.

Thanks,

Scott

[ Send Message

When ready, click the “Send Message” button.
Go back to Reservation Page
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You have created the following message. Please check for errors. If you need to correct something, please do so before clicking the Send Message button
Subject:

Testing: Just communicating about the aircraft

Message Body:

| Hello evervone,

4= agreed, I have =cheduled the annual for the
I first =zeveral days of May. The mechanic z2aid he
would put it at the top of the list to ensure we
are flying as =oon as possible. I have updated
the schedule to show the plane unavailable.

Let me know if you have questions.

Thanks,

Scott

[ Send Message

Go back to Reservation Page

This link can be used to escape without sending the
message.

F

ﬁ Local intranet | Protected Mode: On

*,100%




After clicking send

* The next screen shows what emails received
the message and...

* Provides a link back to the schedule page.



Complete!

* You can now use Flight Reserves to
communicate with your partners.



Thank you for your interest in
Flight Reserves!



