
Welcome to Flight Reserves!

This tutorial will help you get started



Flight Reserves allows you to send 
messages to all of your partners at 

the same time



Start by clicking the “Administration Functions” link



Now, click “Send Broadcast 
Message”



Just like a regular email enter the subject



Then enter the body of the message.



Once finished, click the “Submit Message” button



Just like when inviting partners to join, you have the 
opportunity to proof the message and subject lines 

before actually sending.  



When ready, click the “Send Message” button.



This link can be used to escape without sending the 
message.



After clicking send

• The next screen shows what emails received 
the message and…

• Provides a link back to the schedule page.



Complete!

• You can now use Flight Reserves to 
communicate with your partners.



Thank you for your interest in
Flight Reserves!


