Welcome to Flight Reserves!

This tutorial will help you get started



Invite your partners to join

All you need to complete this step is
their email addresses



Now, let’s invite your partners to join.
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To start a reservation, click on an available time.

skoonermn

Click the Administration Functions

Log Off link.
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Administration Functions=>>
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This page is best viewed using Internet Explorer. The latest version can be downloaded here.

. r! Local intranet | Protected Mode: On H100% -
Testina - Windows Internet Exolorer E — — — 3




é Tﬂigfm_EEI
- — —— — — —

@O - |g| S T ' | 4r| X | | Goodsearch R '|
Links @ Customizelinks & my ;ei.iciu.us & postto delicio.us - B —— — = — =

@~ (e~ |Q- Rl» b TR0 Pete

W [ETsﬁng l_l - v b v [ Bage v & Tooks v~

-

To start a reservation, click on an available time.

skoonermn

Log Off
Show My Reservations
Administration Functions=>>
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Now, click “Administrate Users”

This page is best viewed using Internet Explorer. The latest version can be downloaded here.
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This screen allows us to view, update, or
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[ Invite A New User ]

View/Edit delete Koon Scott skoonermn 800-123-4567 800-123-4567

1) Clicking “View/Edit” will take us back to
the demographic screen where you first
Back to Reservations Page changed your password and entered your

Invite A New User

medical and flight review dates.
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This screen allows us to view, update, or

/& Testing - Administra Windows Interne - delete existing users (by clicking on the
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[ Invite A New User ]

View/Edit delete Koon Scott skoonermn 800-123-4567 800-123-4567
i
Invite A New User
Back to Reservations Page
Ul
| 2) Let’s click the “Invite A New

User” button
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& Partner/Pilot Invite -

This screen allows us to create and send an
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email message to our partners inviting them

to register with Flight Reserves
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Tvpe the email addresses of partner/pilots vou would like to invite. If there is more than one address, use a
comma to separate them Add additional text if you would like, and click "send message".

Addresses:

addressl@zomeplace.com, address2@szomewhereelse.com
Ul

Subject:

Scott Koon: Please join me at Flight Reserves

Body:

Hello,

Il at flightreserwves.com.

Thiz note is to inform you that Scott Eoon iz inviting you to become a member @
The Flight Reserves online scheduling system will

allow you and your partners to better communicate and plan. You will be able

to see when the HAIRPLANE is available, make reservations, keep track of -

Add A Personal Message:

Hey, just thought this would help us out.

Submit Message

K

J

' Go back to Reservation Page

Pleaze join me! =

S

1) Enter the email addresses of your
partners here. If there are two or more,

separate the addresses with a comma.
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This screen allows us to create and send an
email message to our partners inviting them
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Tvpe the email addresses of partner/pilots vou would like to invite. If there is more than one address, use a
comma to separate them Add additional text if you would like, and click "send message".

Addresses:
addressl@zomeplace.com, address2@szomewhereelse.com o
Ul -
Subject:
Scott Koon: Please join me at Flight Reserves
Body:
Hello, 2) This box lets you read the main body of
Thiz note is to inform you that Scott Eoon iz inviting you to become a member the text YOU cannot change any Of thiS
Il at flightreserves.com. The Flight Reserves online scheduling system will
allow you and your partners to better communicate and plan. You will be able text.
“ to see when the HAIRPLANE is available, make reservations, keep track of
Add A Personal Message:
Hey, just thought this would help us out. Pleasze join me! =
I I Submit Message ]

' Go back to Reservation Page
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This screen allows us to create and send an
email message to our partners inviting them
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Tvpe the email addresses of partner/pilots vou would like to invite. If there is more than one address, use a
comma to separate them Add additional text if you would like, and click "send message".

Addresses:

addressl@zomeplace.com, address2@szomewhereelse.com o
Subject:

Scott Koon: Please join me at Flight Reserves :
Body:

Hello, o

Thiz note is to inform you that Scott Eoon iz inviting you to become a member @
Il at flightreserves.com. The Flight Reserves online scheduling system will

allow you and your partners to better communicate and plan. You will be able

to see when the HAIRPLANE is available, make reservations, keep track of -

Add A Personal Message:

partners.
I I Submit Message ]

' Go back to Reservation Page

S

Hey, just thought this would help us out. Please join me! 3) Use this box to add any personal
message you would like to send to your
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This screen allows us to create
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email message to our partners inviting them
@O = ‘E http://localhost/scheduling/pilotinvite.php to regiSter with Fllght Reserves - | ‘f‘ X | | Goodsearch L v|

and send an
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Tvpe the email addresses of partner/pilots vou would like to invite. If there is more than one address, use a
comma to separate them Add additional text if you would like, and click "send message".

Addresses:

S

addressl@zomeplace.com, address2@szomewhereelse.com

Subject:

Scott Koon: Please join me at Flight Reserves

Body:

41p

Hello,

Thiz note is to inform you that Scott Eoon iz inviting you to become a member
Il at flightreserves.com. The Flight Reserves online scheduling system will
allow you and your partners to better communicate and plan. You will be able
to see when the HAIRPLANE is available, make reservations, keep track of

Add A Personal Message:

Hey, just thought this would help us out. Pleasze join me!

K

Submit Message ]

4) Once the form is complete, click the

Go back to Reservation Page “Submit Message” button.
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You have created the following message. Please check for errors. If vou need to correct something, please do so before clicking the Send Message button.
Addresses:

addresslEsomeplace.com,

address2izomewhereelse.com

1) Double check that email addresses are

Il Subject:
Scott Koon: Please join me at Flight Reserves

| Message Body:
Hello,

correct.

This note is to inform you that Scott EKoon is inviting you to become a member
at flightreserves.com. The Flight Beserves online scheduling system will
“ allow you and your partners to better communicate and plan.

to see when the NAIRPLAME is available,
maintenance,

" free!

You will be abkle
make reservations, keep track of
and send notifications to each other wia email. And, its all

To register, please go To:

http://www.flightreserves.com/scheduling/addreservee.php?acft=10

Thank vyou,
Flight Reserves
Hey,

just thought this would help us out. Please join me!

Send Message

Go back to Reservation Page

Done

1
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You have created the following message. Please check for errors. If vou need to correct something, please do so before clicking the Send Message button.

Addresses:

addressl@someplace.com, addressZEsomewhereelse.com

Il Subject:
Scott Koon: Please join me at Flight Reserves

| Message Body:
Hello,

This note is to inform you that Scott EKoon is inviting you to become a member
at flightreserves.com. The Flight Beserves online scheduling system will

to see when the NAIRPLAME is available,
maintenance,
" free!

make reservations, keep track of
and send notifications to each other wia email. And, its all

To register, please go To:

http://www.flightreserves.com/scheduling/addreservee.php?acft=10

Thank vyou,
Flight Reserves

Hey, just thought this would help us out. Please join me!

Send Message

Go back to Reservation Page

Done

“ allow you and your partners to better communicate and plan. You will be able 2) Make 2Ll the text and 2l hiissseE

looks good. This box does allow editing.

1
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You have created the following message. Please check for errors. If vou need to correct something, please do so before clicking the Send Message button.

Addresses:

addressl@someplace.com, addressZEsomewhereelse.com

Il Subject:
Scott Koon: Please join me at Flight Reserves

| Message Body:
Hello,

This note is to inform you that Scott EKoon is inviting you to become a member

at flightreserves.com. The Flight Beserves online scheduling system will

“ allow you and your partners to better communicate and plan. You will be able
to see when the NAIRPLAME is available, make reservations, keep track of

maintenance, and send notifications to each other wvia email. 2&nd, its all
" free!

To register, please go To:

3) Changing the text of the message is

1

. . okay. However, please don’t change this
http://www.flightreserves.com/scheduling/addreservee.php?acft=10 . : e
I link. Doing so may make it impossible for
Thank you, your partners to see the same schedule as
Flight Reserves
ou.
Hey, just thought this would help us out. Please join me!
Send Message
Go back to Reservation Page il
Done
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You have created the following message. Please check for errors. If vou need to correct something, please do so before clicking the Send Message button. l_
Addresses:

addresslEsomeplace.com,

address2izomewhereelse.com

Il Subject:
Scott Koon: Please join me at Flight Reserves

Message Body:
Hello,

This note is to inform you that Scott EKoon is inviting you to become a member
at flightreserves.com. The Flight Beserves online scheduling system will
“ allow you and your partners to better communicate and plan

to see when the NAIRPLAME is available,
maintenance,

“ free!

You will be abkle
make reservations, keep track of

and send notifications to each other wia email. And, its all

1

To register, please go To:

http://www.flightreserves.com/scheduling/addreservee.php?acft=10

|

Thank vyou,

Flight Reserves

Hey, just thought this would help us out. Please join me!

4) Once happy with the message, click “Send Message”
Send Message
Go back to Reservation Page il
Done
F_]
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You have created the following message. Please check for errors. If vou need to correct something, please do so before clicking the Send Message button. l_
Addresses:

addresslEsomeplace.com,

address2izomewhereelse.com

Il Subject:
Scott Koon: Please join me at Flight Reserves

Message Body:
Hello,

This note is to inform you that Scott EKoon is inviting you to become a member
at flightreserves.com. The Flight Beserves online scheduling system will
“ allow you and your partners to better communicate and plan

to see when the NAIRPLAME is available,
maintenance,

“ free!

You will be abkle
make reservations, keep track of

and send notifications to each other wia email. And, its all

1

To register, please go To:

http://www.flightreserves.com/scheduling/addreservee.php?acft=10

Thank vyou,
Flight Reserves
Hey,

just thought this would help us out. Please join me!

Send Message

Go back to Reservation Page

Done

5) This link can be used to leave the page without sending the
email.
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The invitations are complete

* Your partners should receive the email
message. Clicking the included link will allow
them to register and link their registrations
you your aircraft.

* Once partners have registered, your user IDs
will also be linked so that each of you can
send email to each other, or update the
aircraft maintenance and schedules.



Thank you for your interest in
Flight Reserves!



