Welcome to Flight Reserves!

This tutorial will help you get started



Working with reservations

* When you complete this tutorial you should
be abl e to..

— Make a reservation

— Review reservations, including detailed
information

— Modify a reservation
— Delete a reservation



Working with the schedule

To create a reservation, first select
the desired day, then select the
desired start time
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To start a reservation, click on an available time.

1100

[ Click here to start reservation at 1100 l

skoonermn

Log Off
Show My Reservations
Administration Functions=>>

Sat
03 - 20 - 2000 -
[«][]

Ll Select from Calendar
Go To Today

This area can be used to select the desired
date. There are three methods available—
forward/backward arrows, pull-down menus, ESILENEEERS]
or selecting fro m a calendar.

This page is best viewed using Internet

?! Local intranet | Protected Mode: On
= = — =
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To start a reservation, click on an available time.
L om0 |

Once the desired date can

be seen in this area, point to

il Hee and click on the desired start
k [ Click here to start reservation at 1100 l time
SKOoOnermn
Log Off
Show My Reservations
Administration Functions=>>

Sat
03 - 20 - 2000 -

[€][+] ~ Hobbs  Tach

|| e 25000 25000

FlightRazerves 2000 hedszco LLC, All rights rezerved.

This page is best viewed using Internet Explorer. The latest version can be downloaded here.

?! Local intranet | Protected Mode: On
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To start a reservation, click on an available time.

Make A Reservation

|

To make a reservation, select the start and end times you want and click

[
o
[
[ A 2
= "R’EW::I e would be: G T escon’ B 1) Complete the fields as
skoonermn — IEIE. ..,]ala. S S S e s desired and click the
Log Off —_ “Reserve!” b
sl e to seven days in duration.
| _ EmmEE  03/20/2010 -~ 1100 ~ 03/20/2010 ~ 1900 ~ This will be fun!
[
Sat [
I = [Resewe! ” Close Window ]
03 ~ 20 - 2010 ~
 Hobbs  Tach

| 250.00| 250,00

FlightRezerves 22000 Madazoo LLC, All rights rezerved.

This page is best viewed using Internet Explorer. The latest version can be downloaded here.
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To start a reservation, click on an available time.

[
T Make A Reservation
[ o
i Lo make areservation, select the start and end times you want and click
' B 'Reservel”
B ploase enter a comment. Examples would be: "Check Ride", "Lesson", "Flight
skoonermn o« i”. "M " etc.
Log Off [T
Show My Reservations =
Administration Functions>> |
| E— —
ER 03/20/20010 1700 - 03/20/2010 ~ 1900 -+ This will be fun!
[
Sat I
I L I Reserve! ” Close Window ]
03 ~ 20 ~ 2010 ~ 2) The reservation box will
[e][] | Hobbs  Tah appeai.
| | Select from Calendar Wi ndow” box
Go To Today IEIEIBHEIE‘ EB’BHBIB‘ without making a reservation.

FlightRezerves 22000 Madazoo LLC, All rights rezerved.

This page is best viewed using Internet Explorer. The latest version can be downloaded here.

Done G“! Local intranet | Protected Mode: On #100% -
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To start a reservation, click on an available time.

[ - T
I esw |
I - T
I we
L uw |
Il o me i
————— 1) The reservation has now been made.
skoonermn T T
e
Log Off T T
Administration Functions>> T
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 Hobbs  Tach

) e 250.00| 25000

FlightRezserves 82000 Madszco LLC, All rights reserved.

This page is best viewed using Internet Explorer. The latest version can be downloaded here.

Done ﬂ“' Local intranet | Protected Mede: On
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To start a reservation, click on an available time.
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skoonermn T
e
Log Off w0
Administration Functions>>
_ 2) Click here to see a list of all the
= i
Wl Sat ——————— future reservatio i
| 03 » 20 - 2010 = reservations won'’
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I Select from Calendar
= 250,00/ 250.00
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This page is best viewed using Internet Explorer. The latest version can be downloaded here.
Done €l Local intranet | Protected Mode: On #100% -
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delete 03/20/2010 1100 03/20/2010 1900 This will be fun!

1) From this screen you can view and

delete all future reservations.

Back to Reservations Page

‘h Local intranet | Protected Mode: On



Ul Back to Reservations Page

EDelete/V'ew Reservatlo s - Windows Internet Explorer
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delete 03/20/2010 1100 03/20/2010 1900 This will be fun!

2) To delete a reservation, click the
“del ete” | ink.
accidental deletions, you will be asked

to verify that you really want to delete

the reservation.
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delete 03/20/2010 1100 03/20/2010 1900 This will be fun!

Back to Reservations Page

3) This link can be used to exit this
screen.
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To start a reservation, click on an available time.

o om
T
T
T
Rt

il __ You can access more reservation options

skoonermn e by clicking the link at the top of each
Log Off T reservation.

Show My Reservations |
" R
T
 me
T
" S

" Sat
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FlightRezserves 82000 Madszco LLC, All rights reserved.

This page is best viewed using Internet Explorer. The latest version can be downloaded here.
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This screen allows us to view more details

Links g | Customize Links g | my delicio.us @ | postto del.icio.us

1€ Show Single Reservation - Windows Intemet Explore about a reservation (including contact o o S
ISR — information for whoever is using the aircraft)
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delete the reservation.
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Home Phone:  800-123-4567

I Work Phone:  800-123-4567

Mobile Phone: 800-123-4567

Email Addr: skoonermn(@ earthlink net
|| Start Date/Time: 03/20/2010 1100

End Date/Time: 03/20/2010 1900
Comments: This will be fun!

1) Checking out, allows you to enter the start tach and

Resraonlaf  Ades hobbs times and the end tach and hobbs times. This

- function is only necessary if you will be using Flight
Ttem: NAIRPLANE Check Out Yy yiy grig
Name: Scott Koon

Reserves to help track maintenance.
Delete This Reservation

Show Today's Reservations For This [tem
Create a Standby Reservation (Coming Soon)
Modify This Reservation

Show full demographic information
Back to Administrate Users Page
Bacl to Reservations Page

Done
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This screen allows us to view more details

& Show Single Reservation = Wi ernet Explore about a reservation (including contact
information for whoever is using the aircraft)
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Links g | Custan"uze Links g | my delicio.us & | postto delicio.us delete the reservation.
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Ttem: NAIRPLANE CheCk Out

Name: Scott Koon

Home Phone:  800-123-4567 Delete This Reservation
Work Phone:  800-123-4567 Show Today's Reservations For

Mobile Phone:  800-123-4567 Create a Standby Reservation (Coming Sooﬂ) 2) The delete will first verify you really want to delete
Emal Addr  skoonermn@earthlink nct Modify This Reservation the reservation and will then delete it.

| Start Date/Time: 03/20/2010 1100
End Date/Time: 03/20/2010 1900
Comments: This will be fun!

Show full demographic information
Back to Administrate Users Page
Bacl to Reservations Page

Done f! Local intranet | Protected Mode: On
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This screen allows us to view more details
about a reservation (including contact
information for whoever is using the aircraft).
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Ttem: NAIRPLANE CheCk Out
Name: Scott Koon - -
Home Phone:  800-123-4567 Delcte This Reservation _
\ Work Phone: ~ 800-123-4567 Show Today's Reservations For This Jtem
| Mobile Phone:  800-123-4567 Create a Standby Reservation (Coming Soon)
| EmalAddr  skoonermn@carthlink nct Modify This Reservation
|| Start Date/Time: 03/20/2010 1100
End Date/Time: 03/20/2010 1900
Comments:  This will be fun! Using “Modify This R
i start and end date/times for this reservation.
Show full demographic information
Back to Administrate Users Page
Bacl to Reservations Page
|
|
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Done f! Local intranet | Protected Mode: On




This screen allows us to view more details

1€ Show Single Reservation - Winde about a reservation (including contact

- - information for whoever is using the aircraft)
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It also allows us to check out, modify or = =
Links g | Custan"lize Links g | my delicio.us & | postto delicio.us delete the reservation.
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ftem. NAIRPLANE Check Out
Name: Scott Koon - -
Home Phone:  800-123-4567 Delcte This Reservation _
\ Work Phone: ~ 800-123-4567 Show Today's Reservations For This [tem
| Mobile Phone:  800-123-4567 Create a Standby Reservation (Coming Soon)
| EmalAddr  skoonermn@carthlink nct Modify This Reservation
|| Start Date/Time: 03/20/2010 1100
End Date/Time: 03/20/2010 1900
Comments: This will be fun!
Ul
| Show full demographic information
Back to Administrate TJ b .
Bk tz y—— < P;,:j[: ase 4) These links allow you to leave the
page without changing the reservation
|
|
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This screen allows us to view more details

1€ Show Single Reservation - Winde about a reservation (including contact

- - information for whoever is using the aircraft)
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Ttem: NAIRPLANE CheCk Out
Name: Scott Koon - -
Home Phone:  800-123-4567 Delcte This Reservation _
\ Work Phone: ~ 800-123-4567 Show Today's RBSEI".'E]]OIIE.% For Thts Ttem
| Mobile Phone:  800-123-4567 Create a Standby Reservation (Coming Soon)
| EmalAddr  skoonermn@carthlink nct Modify This Reservation
|| Start Date/Time: 03/20/2010 1100
End Date/Time: 03/20/2010 1900
Comments: This will be fun!
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| Show full demographic information
Back to Administrate Users Page
Bacl to Reservations Page
|
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To modify this reservation, choose a new start time, end time or update the comment then click "Reservel!”.

Reserve! 03/20/2010 ~ 1100 - 03/20/2010 - 1900 ~ This will be fun!

Back to Reservations Page

1) From this screen, use the pull-down
menus to change the start and end date
and times. Once changed, click

| “Reservel to sto

Done ?! Local intranet | Protected Mode: On #100% -
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To modify this reservation, choose a new start time, end time or update the comment then click "Reservel!”.

Reserve! 03/20/2010 = 1100 - 03/20/2010 - 1900 = This will be fun!
I Back to Reservations Page
|
1 2) This link can be used to exit this
| screen without modifying the
reservation.
i
Done ?! Local intranet | Protected Mode: On #100% -




Complete

e YOU Should now be abl
— Make a reservation

— Review reservations, including detailed
information

— Modify a reservation
— Delete reservation



Thank you for your interest in
Flight Reserves!



