
Welcome to Flight Reserves!

This tutorial will help you get started



Working with reservations

• When you complete this tutorial you should 
be able to…

– Make a reservation

– Review reservations, including detailed 
information

– Modify a reservation

– Delete a reservation



Working with the schedule

To create a reservation, first select 
the desired day, then select the 

desired start time



This area can be used to select the desired 
date.  There are three methods available—

forward/backward arrows, pull-down menus, 
or selecting fro m a calendar.



Once the desired date can 
be seen in this area, point to 
and click on the desired start 

time



1) Complete the fields as 
desired and click the 

“Reserve!” button.  Please 
note, reservations are limited 

to seven days in duration.



2) The reservation box will 
appear. Clicking the “Close 

Window” box will allow exit 
without making a reservation.



1) The reservation has now been made. 



2) Click here to see a list of all the 
future reservations you’ve made .  Past 
reservations won’t appear in this list.



1) From this screen you can view and 
delete all future reservations. 



2) To delete a reservation, click the 
“delete” link.  Please note, to avoid 

accidental deletions, you will be asked 
to verify that you really want to delete 

the reservation.



3) This link can be used to exit this 
screen.



You can access more reservation options 
by clicking the link at the top of each 

reservation. 



This screen allows us to view more details 
about a reservation (including contact 

information for whoever is using the aircraft).  
It also allows us to check out, modify or 

delete the reservation.

1) Checking out, allows you to enter the start tach and 
hobbs times and the end tach and hobbs times.  This 
function is only necessary if you will be using Flight 

Reserves to help track maintenance. 



This screen allows us to view more details 
about a reservation (including contact 

information for whoever is using the aircraft).  
It also allows us to check out, modify or 

delete the reservation.

2) The delete will first verify you really want to delete 
the reservation and will then delete it.



This screen allows us to view more details 
about a reservation (including contact 

information for whoever is using the aircraft).  
It also allows us to check out, modify or 

delete the reservation.

3) Using “Modify This Reservation” you can change the 
start and end date/times for this reservation.



This screen allows us to view more details 
about a reservation (including contact 

information for whoever is using the aircraft).  
It also allows us to check out, modify or 

delete the reservation.

4) These links allow you to leave the 
page without changing the reservation



This screen allows us to view more details 
about a reservation (including contact 

information for whoever is using the aircraft).  
It also allows us to check out, modify or 

delete the reservation.

5) Let’s click “Modify This Reservation”



1) From this screen, use the pull-down 
menus to change the start and end date 

and times.  Once changed, click 
“Reserve!” to store the modifications.



2) This link can be used to exit this 
screen without modifying the 

reservation.



Complete

• You should now be able to…

– Make a reservation

– Review reservations, including detailed 
information

– Modify a reservation

– Delete reservation



Thank you for your interest in
Flight Reserves!


